Helena School District No. 1
Parent Request Form for K-12 Student In-District Transfer

District Request: Date:

Parent Request: (For parent requastsportation to the school of choice is the peseesponsibility.)

Instructionsto Parents:

This form must be completed by a parent or guardfaany student before an in-district transferhafttstudent will be considered.
This form must be submitted to the principal of ool serving the area where the family residé® principal of the school
where the student resides will review the studeet®rds (including but not limited to; grades,daraics, and behavior) and will
approve or deny the request, make comments and tleaitform to the principal of the requested scHimotonsideration and
approval or denial. If there is a disagreemenivben principals regarding the request, an explanatill be sent along with the
parent’s copy of this request to the Central Adstmaition Office. The Central Administration Offiegll consider the request, gather
further information and render a decision. A copyhe transfer request indicating the final demiswill be sent to the parent and the
schools.

(Please Print)

Name of Student: MrE€sade:
Parent/Guardian: Haldeess:
Telephone: Home: Work:
Home School:

Requested School:

Desired Date of Transfer:

My reason(s) for requesting this change in schofdtach any supporting documentation.)

Activities in which the student will participatetifansfer is approved:

| have read the policy and procedures. If thisiestjis approved | agree to the conditions onéherse of this form.

Parent/Guardian Signature: Date:

Approval by Home Principal: Yes No

Home Principal Signature: . Date

Comments:

Approval by Receiving Principal: Yes No

Receiving Principal Signature: : Date

Comments:
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In-District Transfer Requirements:

Boundary lines set by the Board of Trustees slebltiserved unless an exception is granted through
guidelines established by the Superintendent a®gdhtbelow.

Approved transfer requests carry the following dbods:

1. Transportation must be provided by the parentswgfséludent attending a school other than thei
school of residence as a result of a parent transfgiest.

r

2. For both district initiated and approved parentuesjed transfers, the receiving school will
become the home school for the student. Oncedastinas been accepted at the school of
choice any changes in school placement will recihieecompletion of a neWn-District Transfer
form and the initiation of a new review process.

3. Students attending any district school must obsaliv&hool rules and attendance requirements.
4. Failure to regularly attend the school of choiceymesult in a parent conference with the
principal to consider a change in placement forstinelent. In-District boundary exceptions mgy

be subject to review each year in order to endwaedll students and policies are being followed/

5. Kindergarten siblings may be enrolled in the spimthe same school. Please be sure to follow
the Kindergarten registration procedures foundenElementary Student / Parent Handbook.

6. Students living within the east side attendancasavéll only be allowed to select east side
elementary schools based on parent requests syaitabée. Please see the Elementary Student /
Parent Handbook for the list of east and west sidmentary schools.

7. Students living within the west side attendance anay select a west side elementary or east
side elementary dependent on space available loasgarent request.

8. High School students who transfer are subjectecetigibility policies established by the
Montana High School Association.
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